
Signing up for the first time 

  

To sign up for Facebook you first 

need an email account. 

You can get a free email account 

from Gmail, Outlook, or Yahoo. 

Use that instead of your main 

email account to keep things 

clean. 

When people send you “friend 

requests” you get to decide if you 

want to accept them. 

(That old flame from High School 

can do the same to you, if you 

send a friend request). 

To get to your privacy 

settings – click the little gear 

icon on the blue bar and 

then click PRIVACY 

SETTINGS. 

Find HELP here too 



 

  
There are detailed 

explanations & instructions 

in the Facebook help 

section: 

http://www.facebook.com/

help/privacy 

The point of Facebook is to 

connect with friends far and wide. 

There are instructions in the Help 

Center  

http://www.facebook.com/help/

336320879782850/ 

The other fun thing to do 

with Facebook is share 

photos. 

The help section has 

instructions for doing that 

too. 

http://www.facebook.com/help/privacy
http://www.facebook.com/help/privacy
http://www.facebook.com/help/336320879782850/
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Set Up a Profile 

 
Express Yourself: Set up your Facebook 
Profile 

Now that you’ve created your account, it’s time to 
set up your profile. Your profile allows you to 
share your interests, activities, and anything else 
you want to include with people you connect to on 
Facebook. 

Your Facebook profile is about representing 
yourself and sharing what’s going on in your life 
with your friends. 

Start with the basics 

To edit your profile at any time, click on the “Edit 
Information” link at the upper right corner of your 
Basic Info or click on the “Edit” icons on the upper 
right corner of each of your profile fields. 

Each profile information section represents what people will see when they arrive at your profile. 
Start by filling out the info that will help people identify you—Basic, Education, and Work. 

Filling out your Education and Work Info is especially helpful since it enables your former (and 
current) classmates and coworkers to find you via search. 

Smile, you’re on Facebook 

Having a profile picture makes it easier for friends to identify you as being the real you, especially if 
you have a common name. In addition, the picture you select is another way to express who you are 
to your friends and family.  

When selecting a profile picture, we 
recommend picking a picture that best 
represents you. If you’re unsure what 
that means, check out some of your 
friends’ profile pictures to get a sense 
of how they represent themselves. 
Remember, nothing is set in stone on 
your profile; if you find a photo you 
like better, you’ll be able to change 
your profile picture later (as well as the 
rest of your information). The size of 
your profile picture should be 180 
pixels wide or greater. The cover 
photo should be 720 pixels wide or 
greater. 

 



Control your experience 

Facebook helps you 
share information with 
your friends and the 
people you care 
about. Providing 
information about 
yourself helps your 
friends find and 
identify you in search, 
but we understand 
you may not want 
everyone to see 
certain things. We've 
created granular 
privacy settings 
intended to help you control your information so you can choose who can see what. You can decide 
to share certain information (such as your photos and work history) with everyone and other more 
sensitive information (such as your phone number) with just your friends. 

You can set privacy for most of your information, as well as for the content you later post to 
Facebook. Certain basic information (your Name, Profile Picture, Current City, Gender, Networks, 
Friend List and Pages) is always available to everyone, including Applications. Learn more about how 
privacy works from the Privacy Tour > http://www.facebook.com/privacy/explanation.php  

Make Facebook Useful: Find your Friends 

Most of Facebook’s features depend on the idea that there are people in your life that you like to stay in 
touch and connect with. Whether these people are best friends, family, coworkers, or acquaintances, 
once you connect to them, they are considered Facebook friends. We’ve created a few ways for you to 
easily find your friends. Without friends, Facebook can feel kind of empty. 

Friend Finder 

Friend Finder asks you for your email address and password. 
Facebook then runs a check of the emails in your address book 
to see if any of the addresses match people who currently have 
profiles on Facebook. You can select which people you would 
like to send friend requests; friendships on Facebook need to be 
confirmed by both people before they become official. 

Additionally, since we believe that Facebook is most useful when 
all of your friends are here, Friend Finder will prompt you to 
invite your contacts to join. You will be able to select which 
contacts, if any, you’d like to invite.  

To get to Friend Finder, roll over “Friends” in the top menu and 
select “Find Friends.” 

 

http://www.facebook.com/privacy/explanation.php
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Classmates Search 

Searching for classmates is an easy way to 
find good friends that you may have lost 
track of along the way. To get to 
Classmate Search, roll over “Friends” in the 
top menu and select “Find Friends.” At the 
bottom of that page, you’ll see links to 
search for classmates if you’ve added 
school networks. 

Once you get to the Classmate Search 
page, you can search either by high school, or by college. You can’t search both your high school and 
your university at the same time. To narrow down your results, choose a class year when searching. 

Coworkers Search 

Coworker search is an easy way to find people you know from your current or former job. You can find 
Coworker Search in the same page as Classmate Search. 

Once you get to the Coworker Search page, simply enter a company and hit search. You might want to 
enter a name if you’re looking for someone in particular, but it’s not required. 

Name Search 

At any time, no matter 
where you are on Facebook, 
you can use the quick 
search box (at the top right corner of the top menu) to search for your friends by name. Simply type in 
the name you are looking for and hit enter. 

If you get no results, check to make sure you didn’t misspell or use a former name. If not, you can try 
searching by that person’s email address if you know it. 

  



Explore Facebook 

If a few of your friends have confirmed your friend requests, you can really start to explore Facebook 
and check out your friends. 

Connect with 
friends 

Visit your Friends 
page by clicking the 
big “Friends” link on 
the top of any 
Facebook page to 
see recent activity 
from your friends, 
organize people into 
lists for messaging, 
and see people’s 
statuses. 

Go to your friends’ 
profiles. You can see 
what’s been going on 
with them on their 
Walls. There you can 
see their recent 
status posts about what they‘ve been doing, photo albums of recent adventures, and what their 
friends have been saying to them. Check out your friends' Photos tab to see all the photos that are 
on Facebook of your friend. 

Get news 

Whenever you land on your home 
page (which you can get to by 
clicking “Home” in the upper left 
hand corner), you’ll see a live stream 
of posts your friends have made—
interesting links, thoughts, photos, 
and tidbits from their lives. This 
helps you keep up with things your 
friends are doing in their everyday 
lives. To filter the information on 
your home page, select a filter from 
the main menu on the left side of 
the page. 

 
 
 

  



Start sharing 

You’ve already filled out your profile, but the most interesting part is what you’re sharing right now. 
The publisher—the box that sits on top of your profile and home page—allows you to share links, 
photos, notes, and short status posts that reflect what you’re reading, watching, thinking about or 
feeling. Your friends can understand a lot more about you knowing what’s going on in your life. 

Upload your photos 

Facebook is the number one 
photo-sharing site on the 
internet. Photo albums are 
easy to share with people 
on and off Facebook. As you 
upload photos, you will 
learn how to ”tag” yourself 
and your friends so that 
people will easily be able to 
see a history of photos of 
you. 

If you haven’t found any 
friends yet or, your friends 
haven’t yet responded to 
your friend requests there 
are still things to explore on 
Facebook. 

Share common interests 

Browse some of the groups in your area. If you find ones that have similar interests as you, get 
involved in the discussion. 

Find more friends 

Seriously, go read all the fun things you can do once you have your friend list set up. Facebook is all 
about keeping up with friends both new and old. Check out some of the ways to find friends, or send 
invites to people you want to connect with on Facebook. 

  



Get help 

You can find the answer to almost 
any question you might have 
about Facebook simply by typing it 
into Facebook’s Help page’s Search 
bar. With over 1.5 billion users, it 
is bound that somebody has asked 
the same question before, and had 
it answered. 
 
Resources: 

Listed below are some very helpful 
resources to further educate you 
to Facebook. These resources 
range anywhere from - step-by-
step interactive tutorials that you 
can do on your computer or mobile device - to Facebook video tutorials. Take a minute to explore 
each resource so you can make the most out of your Facebook experience. 
 
Setting Up a Facebook Account for the First Time – Video 
https://youtu.be/1zhw58ZVvmE?t=23s 
 
Updated Beginners Guide to using Facebook (2015) Video 
https://www.youtube.com/watch?v=YMr4M4ponm8 
 
Social Media 4 Beginners: Video Playlist of Facebook tutorials 
https://www.youtube.com/playlist?list=PLbbnKy5q8XTVZl_2bhfQMO3xZie3wFV4j 
 
Facebook Profile Picture & Cover Photo Details 
https://www.facebook.com/help/169743063106603 
 
Facebook 101 
This tutorial was created to get you up to speed on how to create, use, and maintain a Facebook 
page of your own, including understanding complex Facebook privacy policies and settings > 
http://www.gcflearnfree.org/facebook101 
 
Practice Good Facebook Etiquette 
Real Simple asked readers to share their biggest Facebook pet peeves. Here, get the results of this 
exclusive survey > http://www.realsimple.com/work-life/technology/communication-
etiquette/facebook-etiquette 
 
The Guide to Social Media Etiquette 
As quickly as the Internet evolves, so does the way we interact online. Here are the new rules for 
navigating social media with grace > http://www.realsimple.com/work-life/work-life-
etiquette/manners/social-media-etiquette 
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2 killer ways to keep Facebook hackers out of your account 
Make sure your account has a strong password with more than 6-characters in it, using more than 2 
types of symbols and numbers. Hackers love to send “phishing” emails claiming to be from Facebook. 
They might tell you that someone posted a nasty comment on your profile or that there's a problem 
with your account. They'll give you a link to click which takes you to a fake Facebook page. If you 
login on that page, the hackers can immediately take over your real account. You can verify whether 
a webpage is safe or not by copying the link and pasting it into this website first 
https://www.virustotal.com/ . You can add an extra layer of security by enabling “Login Notifications” 
and "Where You're Logged In" in Settings. 
https://www.komando.com/tips/244464/stop-facebook-hackers-before-they-get-started/ 
 
Other than reporting fraudulent messages or phishing attempts to just Facebook, you 
should also make a point to report this type of activity to national security. 
FTC: http://www.consumer.ftc.gov/articles/0090-using-money-transfer-services 
FBI: https://www.fbi.gov/scams-safety/fraud/internet_fraud 
 
5 MORE Facebook tips and tricks you're not using 
The best tip here was how to choose who shows up first in your news feed. You do this by 
"Following" only a certain few. However if you get to Following too many people after a while and 
want to bump a specific somebody back up to the top of the list, just “Unfollow”, and then Follow 
again to get them showing up first in your news feed. 
http://www.komando.com/tips/325657/5-more-facebook-tips-and-tricks-youre-not-using 
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